AWARD STAGE PATHWAY

MONEY IN.

l

PREPARE THE INVOICE.

MONEY OUT.

y

SENDING INVOICE TO THE FUNDING
AGENCY & cc

FINANCE MANAGER
finmgr@kijabehospital.org

DIRECTOR FINANCE
dirfinhr@kijabehospital.org

RECEDING CHASHIER
Pkipsang@kijabehospital.org

kchsaccountant@kijabehospital.org

ORDER ROUTINE OFFICE SUPPLY VIA

PROCUREMENT MODULE.

ORDER COMPUTER/EQUIPMENTS BY

(1) WRITE EMAIL TO OBTAIN PRICE
QOUTATIONS TO PROCUREMENT.

THE FUNDING AGENCY SENDS A EMAIL
CONFIRMING THE MONEY SENT.

(2)RESEARCH TEAM SELECTS ITEMS &

(3)REPLIES TO PROCUREMENT cc
maccountant@kijabehospital.org,
kchsaccountant@kijabehospital.org

(4)MANAGEMENT ACCOUNTANT MUST y

CONFIRM FUNDS AVAILABILITY BY
REPLYING TO EMAIL THREAD {if pay in cash

must also be notified}

dirfinhr@kijabehospital.org &

finmgr@kijabehospital.org

MANAGEMENT ACCOUNTANT HAS THE
BUDGET. THEY MAKE DEDUCTIONS FOR
BUDGETED EXPENSES INCURRED; PAY
ROLL, INDIRECT COST.

PRINTS PROOF OF PAYMENT EMAIL

research team find
procurement for reciepts

GOES TO FINANICE OFFICE.

RECEIPTING CASHIER IDENTIFIES MONEY
DEPOSITED IN KIJABE Acc.

y

FIND & MAKE A COPY OF ALL RECIEPTS,
INVOICES, GOODS RECIEVED NOTE, PAYMENT
MEMO, PURCHASE ORDER FOR LINKING &
MATCHING TO CORRECT ACCOUNT. —

RECIEPTS, PAYMENT MEMO
INVOICE , PURCHASE ORDER

PETTY CASH JOURNALS.

RECEIPTING CASHIER CALCULATES &
CONVERTS TO Ksh AT THE DAY'S
CONVERSION RATE & PRINTS THE RECIEPT.

|

RECEIPTING CASHIER EMAILS THE RECIEPT
AND THE CONVERSION RATE TO RESEARCH
TEAM.

y

RECEIPTING CASHIER DEPOSITS THE
MONEY TO PROPER PROJECT ACCOUNT.

y y

JOURNAL POSTINGS ARE DONE BY PAY ROLL
CLERK & KCHS ACCOUNTANT.

y

MANAGEMENT ACCOUNTANT
[maccountant@kijabehospital.org] PRINTS A
PROJECT STAMENT WITH

BALANCE.
TOTAL INCOME & EXPENDTURE.



http://maccountant@kijabehospital.org
http://kchsaccountant@kijabehospital.org,
http://diirfinhr@kijabehospital.org
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